Lecture Skills Summary

Conducive atmosphere

Learn and use student names: get photos or drawings of them, assign seats, stand at the door and say goodbye, use name tags.

Use rapport skills:  eye contact, stand close, genuine voice, smile, use humor

Use pair work and cooperative tasks

Give students a chance to write out ideas or tell a partner before asking for volunteers or calling on them to share ideas.

Attention

Most studies show that student attention drops significantly after the first 10 minutes of a lecture.

· Break the lecture into 10-15 minute segments divided by questions, student interactive tasks, memorable examples or anecdotes.

· Begin the lecture with pair or small group review of the previous lecture to get them to refocus on what was covered and help them make connections with new material.

Vocal Signals

To emphasize a point, information unit or connector (next, then, but, first, however):

1. Pause before

2. Increase volume (or change to very quiet)

3. Increase or lower pitch 

4. Slow down

5. Pause after

To transition to a new topic, anecdote or example:

· Pause before

· Vary volume, speed and/or pitch at the start to increase attention by contrast with previous speech.

Verbal Signals

To  highlight important information: BE DIRECT

· This is important.
· Write this down.
· You’ll want to remember…
· Keep this in mind…
Use clear connectors including rhetorical questions

· So, that’s ….Now, we’re going to move onto…
· We’ve looked at the problems of …. What are some solutions?
· This is a challenge.  Why is this challenging? What causes the challenge?
Note-taking

Give opportunities for students to review and compare their notes and to use their notes to summarize in class.

Provide and use an outline.

Tell them when to write things down or at least signal that it is important.

Visual support

Write on the boards before class and uncover as needed

Use posters and uncover as needed

Use images that support what you are saying

Avoid giving handouts with the same words you are using in your lecture.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      

Content

Getting through the syllabus

Less is more: 

· Give “the highlights” not all the details in the lectures. Students will then be able to get what you cover.

· Spend some time clarifying what you will not be covering and how students will be supported to learn the other material.

· If you feel rushed “getting through the syllabus” then cut what you cover and find supportive/scaffolded ways for students to get what you leave out.

Organization

1. Attention-getting introduction: While you are familiar with…, did you know…? / What happens if…?

2. Brief overview of main points to be covered: There are three things I want to discuss today.  The first is…. The second it….The third is…

3. Quick statement of background context

4. Detailed explanation of no more than three major points, the most important first, with a break in one-way communication every 10-15 minutes.

5. Concluding summary:  Today 

6. Time for questions

Asking Questions

Students are engaged by questions.  

· Ask them questions and give them a chance to answer in pairs – then elicit or call on a few to answer.

· At minimum ask questions and answer them yourself.  

· Ask a question to begin a new section in the lecture: What are the important features of…?
Comprehension/Ability to follow the lecture

Tell them what you are going to tell them.

Tell them.

Tell them what you told them.

Give students a chance to refresh, to summarize and check their understanding in pairs and apply or think about material - at least a couple of time each lecture.

Examples:

· Read notes.

· Swap notes and read then add to yours.

· Write down 2 questions you have.  

· Mingle to find someone who can answer your questions.

· Read this…

· Discuss this in pairs…

· Rest, stretch, move around.

· What are similarities and differences between…

· Predict what is next …write it down.

· Write a test question.

· Offer a critique of what I’ve just presented or argue against it.

· What are the three key points from today’s lecture? Compare with a partner.

Vocabulary

Pre-teach or explain important lexis students may not know – don’t assume they know  

· Important definitions need visual support. Studies show that without it, most lecturers are not skilled enough at efficiently delivering the definition in a way that learners can comprehend and take notes.  This suggests, too, pre-teaching vocabulary and offering handouts with definitions. At minimum, written definitions on posters, PowerPoint or the board are important for student understanding and recall.

Provide visual such as handout or enough time to write down words,                    

Check understanding

Delivery

Rate of speech : slow down

Pause to give students a chance to catch up, finish notes, rest their brains for a moment, mentally repeat what was said

Many lecturers speed up toward the end of class in order to get to the important part and to cover what was planned.  This poses a multitude of challenges for students.

· Consider identifying the most important information and what you want Ss to be able to know and/or be able to do by the end of the class then prioritize that into the first part of the lecture. Keep additional information for the end or add it to the next lecture.  Plan some interactive activity to fill time if you finish early: review, mini-quiz, self-assessment, discussion, reading time.

Intonation

Do not read notes from a script.  Rehearse what you will say so you can say it with natural intonation and enthusiasm. This can contribute greatly to student interest and motivation.

Volume

The best way to increase volume if you do not have a mic is by increasing breath control.  

· Breathe from your diaphragm.  Yawning helps. Consciously lowering your pitch and focusing on opening the airway helps as does keeping your chin down. This helps you avoid speaking from your throat, which restricts air and volume.

· Be aware of keeping your shoulders back, but not stiff and look at the students to keep yourself upright so breath can flow.

Test Preparation

Have them practice making test questions using the style that you use or one you could use.

