Quick Reference Guide to Terms used in
“Cash Flow Management for Non-Profits”

	Accounting
	System for keeping track of the financial status of an organization and the financial results of its activities.

	Accounts Payable A/P
	Amount of money the organization owes its suppliers.

	Accounts Receivable A/R
	Money owed to the organization for goods and services that it has provided.

	Accrual Accounting 
	Accounting system that records revenues in the year in which they become earned (whether received or not).

	Assets
	Tangible or intangible resources. Tangible resources have a physical form and are shown on the financial statements, for example, property, plant and equipment.  Intangible resources do not have any physical form and consist of such items as good credit standing, skilled employees, and patents, copyrights or trademarks developed by the organization.

	Balance Sheet
	Financial report that indicates the financial position of an organization at a specific point in time, officially referred to as the statement of financial position.

	Budget
	Simple definition: A static picture of how much cash you plan to generate and how you will spend your funds.

Formal definition: A formal, qualitative expression of management’s plans or expectations. 

	Capital Expenditure
	All expenditure related to the purchase or improvement of Facilities and or Processes (Fixed Assets).

	Cash
	Currency or money kept on hand and also amounts that can be withdrawn from bank accounts.

Cash is generated when the cash inflows (receipts) exceed the cash outflows (payments). 

	Cash Accounting
	Accounting system under which revenues are recorded when cash is received and expenses are recorded when paid in cash.

	Cash Flow
	A measure of cash coming into, or being paid out by, the business.

	Cash Flow Forecast
	Dynamic tool that details cash inflows and outflows over a period of time.

	Cash Flow Statement
	Financial statement that examines the organization’s sources and use of cash.

	Cash Management
	Active process of planning for borrowing and repayment of cash or investing excess cash on hand.

	Current Assets
	Simple definition:  Cash or other assets which are converted into cash in the normal course of business.

Formal definition: Resources the organization has that are cash, that can be converted to cash within one year, or that will be used up within one year.  Often referred to as short-term or near-term assets.  

	Current Liabilities
	Amounts owed which will have to be paid within 12 months.

	Depreciation
	A method of charging out the cost of Fixed Assets to those periods benefiting from the assets’ use.

	Expense
	The cost of services provided; expired cost.

	Fixed Assets
	Facilities or processes providing the infrastructure of the business.  These are purchased for use within the business rather than for purposes of re-sale.

	Income
	Excess of revenues over expenses.

	Income Statement
	Financial statement that compares the entity’s revenues and other support to its expenses over a period of time.  Statement of activities and changes in net assets. Also called operating statement, activity statement, profit and loss (P&L) statement, or earnings report.

	Inventory
	Materials and supplies held for use in providing services or making a product.

	Profit
	Profit is made when you sell a product or service for more than it cost to produce, that is Sales less Cost = Operating Profit.  Profit is assessed when the organization makes the sale, NOT when the customer pays.

	Revenue
	Amounts of money that the organization has received, or is entitled to receive, in exchange for goods and services that it has provided.

	Vendor
	Supplier who sells to the organization.

	Working capital
	Funds used to provide the flow of materials, services and credit (Current Assets – Current Liabilities).
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